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Introduction 
 

What is Utah Compose? 
Utah Compose is an online learning system designed to assist students in grades 3 through 12 with 

improving their writing abilities. 

What is the Purpose of this Guide? 
While Utah Compose is a great tool, especially while our children are working at home, it isn’t 

necessarily the most intuive application.  

The purpose of this guide to have parents and guardians initally help guide students through the writing 

process with the intention of students becoming capable of using this guide independently.  

How Should We Use this Guide?  
The writing process is typically made up of 5 parts which corresponds well with the 5-day school week. 

This guide leads students through an adapted process.  

The process detailed in this guide incorporates the lessons available in Utah Compose. The lessons are 

designed to strengthen student’s writing in the different areas or writing traits. The submitted writings 

are then scored in each of these areas.  

Traditional Writing Process Adaptation 

Prewriting Day 1 – Prewriting 

Drafting Day 2 – First Draft 

Revise & Edit Day 3 – Lessons & Second Draft 

Rewrite Day 4 – Lessons & Third Draft 

Publish Day 5 – Publish 

 

Further Resources 
There is a wealth of resources available in Utah Compose.  

Additional resources can be accessed from the bottom of any screen.  

 



This is from the Help Center – Student page: 

 

Accessing Utah Compose 
Your student received their User Name and Password in the initial folder of information. The separate 

document looks like this: 

 

 

Once logged in, select Home Room 3, Period 1. The directions for each day will continue from here.   

 



Day 1 
 

Today is the first day of a new writing project! You will continue to develop your writing each day this 

week and publish it on the last day. 

Let’s get started! 

To start a new writing project, select the Practice Tab.  

 

Selecting a Prompt 
Unless otherwise told by your teacher, you get to choose a prompt. For each prompt listed, a 

description appears to the right along with the Type of Writing: Informative/Explanatory, Narrative, 

Argumentative. 

Select a Prompt and click PREWRITING.  

 

 

  



Prewriting Using a Graphic Organizer 
The first step of the writing process is to brainstorm your ideas. While there are several graphic 

organizers to choose from, the ‘Burger Chart’ is similar to one you have used in class.   

Select the Burger Chart and click NEXT. 

 

Use the burger chart to develop your ideas. The prompt appears at the top as a reminder.  

Your final essay should consist of a paragraph for each part:  

1. An introduction explaining your topic 

2. First Supporting Detail  

3. Second Supporting Detail  

4. Third Supporting Detail  

5. Conclusion  

 

When you’ve completed the burger chart, click SAVE AND QUIT. 



Day 2  
 

Today you will use your graphic organizer to create the first draft of your essay.  

From the Home Tab, select the Prompt in the Writing History section.  

 

 

 

From the graphic organizer, click NEXT 

 

  



First Draft 
Your essay should consist of 5 paragraphs. The first paragraph is the introduction. The second, third and 

fourth paragraphs support the topic. By the final draft, each topic paragraph should consist of 3 – 4 

sentences. The fifth paragraph is the conclusion.  

Use your graphic organizer to write the first draft of your essay.  

 

 

When done click SUBMIT. 

  



First Score Report  
After submitting each draft, you will receive a Score Report. Review the Score Report to see how well 

the writing was composed in terms of the 6 writing trait categories.  

 

Each writing trait category is further explained in the Writing Analysis section including specific tips and 

methods to improve in each area. Tomorrow you will use this score report to improve your essay.  

 

  



Day 3 
 

Today you will complete lessons which teach skills that you will apply to improve your essay.  

From the Home Tab select your Prompt. 

 

Select a Lesson 
Review your first draft’s Score Report to identify which areas need improvement. To start a lesson, you 

can either: 

a. Use a red link found in the Writing Analysis section which will link to introduction lessons.

 
b. Access the lesson library from the Lessons tab: 

 

 



Filter the list of lessons by first selecting a writing trait Category which can use improvement. Also select 

a Difficulty Level. 

   

Select a lesson. Some topics are noted as Recommended.  

 

Complete Lessons 
Each lesson is designed to help you improve in an area of writing. Most lessons include interactive 

exercises to assure your understanding of the topic.  

Each lesson is designed differently, but most have a blue audio button which will read the text aloud for 

you, if you choose to use it. Move through the slide by clicking the button which is usually located in the 

lower left.  

 

 



 

Once you complete a lesson, access additional lessons by clicking See All Lessons.  

 

To select your next lesson, filter the list by first selecting a writing trait Category in which can use 

improvement. Next, select a Difficulty Level.  

Some topics are noted as Recommended.   

Select a lesson. 

 

Review and complete the lesson. Clicking the blue box will read the lesson aloud. Click the button move 

forward. Practice applying your understanding by competing the exercises, if they are included.  

 



Apply the Lessons  
Once you are ready to apply what you have learned to improve your first draft, return to the Home Tab 

and select your prompt.  

 

 

Click Revise 

 

 

Second Draft 
It’s time to apply your new understanding to improve your first draft! 

For example, the Elaboration in Essays lesson teaches three methods to add details to your essay.  

The lesson provides: 

• examples of transition words for comparing and contrasting 

 

• examples of transition words for cause and effect 

 

  



•  explanations of definitions and examples 

 

 

 

 

Use the Displaying dropdown to show your graphic organizer, previous draft or writing analysis.  

Use the highlights, if you find them helpful.  

• Green shows the use of compare and contrast transition words 

• Orange shows the use of cause and effect transition words 

• Yellow shows the use of an example 

When done, click SUBMIT. 

  



Improved Score Report 

Review your score report to see how your score improved with your second draft.  

 

  



Day 4 
 

Today is similar to Day 3. You will complete lessons and apply what you learn to further improve your 

essay.  

From the Home Tab select your Prompt.  

 

 

In the Writing Analysis section, review the Evaluation questions for each writing trait category to decide 

for which area(s) you want to complete lessons.  

 

Select a Lesson 
From the Lessons Tab, filter the list by first selecting a writing trait Category in which can use 

improvement. Next, select a Difficulty Level.  

Some topics are noted as Recommended.   

Select a lesson. 

 



 

 

Complete Lessons 
Review and complete the lesson. Clicking the blue box will read the lesson aloud. Click the button move 

forward. Practice applying your understanding by competing the exercises, if included.  

 

 

Apply the Lessons 
Once you are ready to apply what you have learned to improve your second draft, return to the Home 

Tab and select your prompt.  

 

 

Click Revise 

 



Third Draft 
It’s time apply your new understanding to improve your second draft. 

For example, Choosing the Right Word for the Job teaches: 

 

Take what you have learned in the lessons and apply your understanding to improve your second draft.  

Use the Displaying dropdown to show your graphic organizer, previous draft or writing analysis.  

Use the highlights if you find them helpful.  

Blue is used to identify where changes were made to incorporate specific and strong words as well as 

replace overused words. 

 

When done, click Submit. 



 

Improved Score Report 

Review your score report to see how your score improved with your third draft. 

 

  



Day 5 
It’s time to Publish your essay! 

From the Home Tab select your Prompt.  

 

Submit Final Draft 
To finalize and submit your essay to your teacher, click Format. 

  

Review your essay one final time to correct any mistakes.  

Click Preview.  

 

 



Click Finalize. 

 

Publish Your Work 
You’ve completed the entire writing process! Congratulations! Now it’s time to share your writing with 

an audience. Read your essay to a family member or a friend.  

 

 


